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ATTACHMENT 1
CONCEPT PAPER TEMPLATE

The Concept Paper submission (Phase 1) should not be more than five pages. If the applicant submits more than the required number of pages, the submission may be disqualified.
1. Organizational Profile.
a) Date, Name and address of the organization;
b) Contact person (phone and email). The contact person is responsible for communications between the JRUP Program and the NGO.  This applies to all aspects of the grant, from initial concept paper through completion. 
c) Type of Organization; 
d) Company registration and registration status; 
e) Brief description of the organization and its activities. This section should introduce the NGO and its background – how it was formed, its mission or purpose, major accomplishments in the area of the targeted activity, current activities, and clients; and
f) Names of other donors (federal and non-federal as well as any other USAID offices) to whom the applicant will submit or has submitted the application and/or is funding the proposed activity.

2. Technical Information.
a) Concise title and objective of the proposed Project;
b) Proposed duration of Project;
c) Describe the problem, the proposed project objectives, the method of approach, the amount of effort to be employed, the anticipated results, activity location(s), and how the work will help accomplish JRUP Program’s goals and objectives as outlined in the RFA; and
d) Explain how the proposed Project will integrate gender issues into its activities. 

3. Work Experience/Organizational Capacity
a) Brief description of the type of projects the applicant has implemented in the last three years;
b) Relevance of key personnel to the proposed Project;
c) Experience in Uzbekistan implementing similar activities; and
d) Brief description of the applicant’s accounting and procurement practices including a reference to any procurement or accounting manuals and policies that the applicant is currently using.

4. Authorized Representative
a) Signature of the authorized representative (if different from contact person), who is authorized to contractually bind the organization.

5. Summary Budget (Attachment 1B). 
a) The applicant must submit a rough estimate of the cost of the proposed Project and sources of funds, specifying how much will come from the JRUP Program.
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	a. Project Title:
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	d. Describe how your project will integrate gender issues:







3. Work Experience/Organizational Capacity
	a. Past performance over the past three years:
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4. Authorized Representative
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ATTACHMENT 1B – SUMMARY BUDGET

The applicant shall submit a short description of the type of support the applicant requests (e.g., funds, facilities, equipment, materials, and/or personnel resources). The applicant must submit a rough estimate of the cost of the proposed activity and sources of funds, specifying how much will come from the JRUP Program. A detailed budget is not necessary at this point, only a plausible “ballpark” calculation, which should be within 15 % (+/-) of the final approved budget. 
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	SUMMARY BUDGET
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